August 2018 Workshops 




www.jobcenterofwisconsin.com
   Jefferson County Workforce Development Center 

          874 Collins Rd,   Jefferson  (920) 674-7500
                            Hours: 7:45 am-4:30 pm – Monday through Friday     

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Manpower Mondays
Onsite Recruitment        2-4 pm
	**Call (920) 674-7500 or Register Online @ www.SCWIJobs.com**
	1 
Resume Builder 

9–11 am 

	2   Schneider National    

     Onsite Recruitment          

              8-11 am
OI Closet 1-3 pm
	3
Improve Your Credit Score – Huntington Bank
1-3 pm


	6          Interviewing 
2-3:30 pm 
Manpower Mondays

Onsite Recruitment        2-4 pm
 
	7             
Job Service @ Watertown Library  9:00 am-3:00 pm 
Workshop @ Library – Resume Builder 1:30-3:00 pm

	8         JCW – Spanish 
9-11 am 

Everything Google 
1:30-3:30 pm 
	9         
Mock Interviews
1-3 pm 
	10
Choice, Change & Adjustment  
9–11 am
 

	13
Smart Job Search
1:30 – 3:00 pm
Manpower Mondays

Onsite Recruitment        2-4 pm
	14
Job Service @ Palmyra Library 1:30 – 3:30 pm 
Walk-in Resume Review @ Library 
 
	15       
Resume Builder 
1:30–3:30 pm 
	16     
Microsoft Excel Basics 

 9–11 am 


	17      
Dress to Impress  

9:30–11 am  
OI Closet 9- 11:30 am 
Soft Skills

1:30-3:00 pm  

	20       Interviewing
2–3:30 pm
Manpower Mondays

Onsite Recruitment        

2-4 pm
	21     
Job Service @ Watertown Library 9 am-3 pm    

	22    

 SAS Retail Onsite Recruitment 9-11 am

Microsoft Word Basics 

 1:30 – 3:30 pm  
 
	23
Mock Interviews
9:30-11:30 am  
 
	24
Career Café Fridays

@ Berres Bros. Watertown

10 am – 11 am

Call to RSVP

920-675-4609


	27
Manpower Mondays

Onsite Recruitment        

2-4 pm

	28
Job Service @ Palmyra Library 1:30 – 3:30 pm  
	29
Resume Builder 
1:30–3 pm 

	30
SAS Retail Onsite Recruitment 1-3:30 pm


	31
Job Search for the Older Worker 55+ 
9-11 am
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WORKSHOPS:  ***Call (920)674-7500 or register online @ www.SCWIJobs.com  for any of these Workshops or Individual Appointments

Budgeting: Understand how to manage money by preparing a personal spending plan and identifying ways to decrease spending and increase income. 

Choice, Change & Adjustment: Introduction to career assessment for people looking to change or enhance their careers.  An overview of tools that can be used in your job search and/or career change.

Dealing with Workplace Conflict (Conflict Management): Conflict is an inevitable part of our lives, but how we view and handle it can turn it from being an unpleasant experience into one where we learn and grow.

Dress to Impress: Demonstrates proper attire for interviews. Learn the difference between "dressed to impress" and "dressed to kill".

Everything Google:  Google is more than a search engine.  Come learn all about the many Google applications that are just a click away!

Finding Your Leadership Skills in Life and Work:  Are you a leader?  Everyone is a leader it is just finding the skills that you have to lead.
Interviewing:  A prepared candidate means knowing about the industry, the employer, yourself and how to impress the employer during your interview.

JCW Overview – Spanish: Overview of how to use Job Center of Wisconsin website for Spanish speaking customers. 
Job Fair Prep: Tips on how to best prepare for an upcoming job fair or hiring event.

Job Search for the Older Worker (55+):  If you are a job seeker that is 55 or older, finding a job can be a challenge.  Learn how to market yourself.  

Job Service at Watertown Library: Individual appointments available with Job Service staff. Call 920-262-4090 to schedule. 

Job Service at Powers Memorial Library – Palmyra: Individual appointments available with Job Service staff. Call 920-495-4605 to schedule. 

Microsoft Excel Basics: This hands-on beginner level workshop will demonstrate basic Excel functions including how to make a worksheet, create formulas and format columns and rows.   

Microsoft Word Basics:   Learn how to produce professional-looking documents.
Mock Interviews:  Mock job interviews are based on an actual job interview.  Bring your resume and interview with employers from the local area. You will be briefed on how well you do! The mock interview includes the job description, interview questions, answer tips, and interview resources.

Professional Communication: Writing, speaking, listening and problem-solving skills are central to your success at work. Develop professional communication skills to enhance your performance.

Resume Builder:  Highlight your skills/accomplishments to enhance and tailor your resume appropriately. 
Soft Skills Workshops:  Professional Communication, Time Management, Soft Skills, Dealing with Workplace Conflict, Dress to Impress and Skill Exploring.

Smart Job Search: Explores job search techniques, including building a job network, compiling appropriate information for job applications, targeting cover letters and resumes. Promotes overall understanding of the job search process.

Welcome to the 21st Century- Computer and Internet Basics: No experience necessary! In this hands-on workshop, we’ll cover basic computer functions and how to access and search on the internet.
Individualized Services by appointment only:

Career Counseling: Call 608-242-4929 to schedule an appointment with Joan Tompsett for individualized help with career planning.

Civil Service Typing Test:  Individual typing test administered on a word-processor for any state position with typing requirements.

Veteran Services:  Veteran staff available by appointment; call Richard Forss @ 608- 242-4913 to schedule an appoint
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